
Supporting Carers, Informing the Community 

The Carer South website 
UPLOADING YOUR EDUCATION & TRAINING FOR CARERS



You can upload details yourself by clicking on the Post your 
Education and Training link.  Details will go to the site 
administrator who will review and accept or edit your details.

A guide to promoting your workshop or course via the Carer South 
website, Education and Training pages.

Go to www.carersouth.org.au and click on Education and Training in the left-hand menu.

http://www.carersouth.org.au/


Title:  Type workshop name in here

Training Topic and Training Category 
Choose the most apt description from each box by clicking on it

Image Upload:  If you have a photo from your 
training flyer or a logo, you can upload it here, or 
send as an attachment via separate email.  Must be 
jpeg file.

Body:
Type date of workshop i.e. February 9.  Shift/enter twice to line space.

Type in brief description of course and who is facilitating it. Shift/enter will 
create line spaces and/or paragraphs.



Attach new file: You can add a pdf flyer 
here.  Click on browse, choose the file on 
your shared drive to take it from and then 
attach.

Type in the contact name for the workshop, 
contact email and contact telephone number.

Date from: Click in the text box to bring up a 
calendar, click on the month, date and year for 
the workshop.  If it is a one day workshop, click 
the same details in the box below.

Registration closes: Ensure you enter a close 
of registration date; suggest the week or few 
days prior the actual workshop.

Repeat the 
letters here so 
the 
administrator 
knows it is a 
valid entry.  

Don’t forget to 
Save!!



Supporting Carers, Informing the Community

• Your entry will be notified by immediate email to the system administrator who may

 or may not be at her desk at the time.  If she is present, your entry will be checked and 

 “published”

 

immediately –

 

otherwise it will be reviewed on her return.

• If there are any problems, you will be contacted.

• For assistance, please call Janie Sweeney, Communications Officer on 9076 6612

 (9.00am‐4.00pm Mondays to Thursdays) or email j.sweeney@alfred.org.au
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